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MKOY Carocapesckoii OILI
(mporoxomn ot 29.12.2018 Ne 2)

Honoxenue 06 apxuBe MWKOJIbI

I. O6mme mosiokeHust

1. Ionoxxenue 06 apxuse MKOY Cmocapesckoit OIII pa3paGoTaHo B COOTBETCTBHHU C
TunobiM moJIOKeHHEM 00 apXuBe OPraHM3ALMK, YTBEP)KAEHHBIM TpPHMKa3oM PocapxuBa OT
11.04.2018 r.

2. ApxuB MKOY Crrocapesckoii OIII BbICTYNaeT HCTOYHHKOM KOMILIEKTOBAHUS
rOCYZapCTBEHHBIX, MyHULMIIAIbHBIX ADXHBOB (faee — APXHUB LIKOJIbI).

3. ApXuB IIKOJIbI CO3/IA€TCS HA MPABAX CTPYKTYPHOIO MOAPA3JEIEHHUS, OCYIECTBIIAIOLIErO
XpPaHEHHE, KOMIUIEKTOBAHME, Yy4eT M MHCMOJb30BaAHME NOKYMEHTOB ApXxuBHOro (HoHna
Poccuiickoii @enepauuy, N0KyMEHTOB BpeMEHHBIX (CBbime 10 N€T) CPOKOB XPaHEHHs, B TOM
4KCIIe MO JIMYHOMY COCTaBy, 0OpPa30BaBLIMXCS B JEATEIBHOCTH LIKOJIBL, & TAKKE MOATOTOBKY
MOKYMEHTOB K Iepefaye Ha IOCTOSIHHOE XPAHEHHME B TOCY[AAPCTBEHHBINA (MyHMLMIIAIbHLIN)
apXuB, UCTOYHUKOM KOMILIEKTOBAHHUSI KOTOPOTO BBICTYITAET LIKOJIA.

4. ApXuB IIKOJbI B CBOEH NEATENBHOCTH PYyKOBOACTBYeTCss MDenepanbHBIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHOM pene B Poccuiickoii @enepauun», 3aKOHAMI,
HOPMAaTUBHBIMHM TpaBOBbIMH akTamu Poccuiickoit ®enepauuu, cyowextoB Poccuiickoii
Denepauuy B chepe apxMBHOIO eN1a U JIETONPOU3BOACTBA, IPABUIAMHU OPraHU3ALMK XPAHEHIS!,
KOMIUICKTOBAHHUS, y4€Ta M HCHOJb30BaHHMs HOKYMEHTOB ApxuBHOro ¢(onna Poccuiickoii
Deniepalny 1 APYTUX apXMBHBIX HOKYMEHTOB B IOCY/aPCTBEHHbIX OPTaHAX, OPraHaX MECTHOIO

CaMOYIpPABJIECHUS] U OPraHU3ALUSIX.



IL Cocras pokymenToB Apxusa INKONBI

5. ApXHUB LIKOJIBI xpaﬂn'f:

a) NOKYMEHTBI IIOCTOSHHOTO H BPEMEHHBIX (cBbime 10 siet) cpoxos XPaHEHHs!, B TOM 4HCIle
AOKYMCHTBI IO JINYHOMY COCTaBy, 06pPa30BaBIIHECS B NEATEIbHOCTH IIKOJIBI,

6) noxymeHTHl mocTosHHOrO XPaHCHUA M NIOKYMEHTbI 1O JUYHOMY COCTaBy donna(os)
OpraHM3anuii-NPeAUECTBEHHUKOB (TIPH MX HAJIMYMH),

B) apXHUBHEIE (POHABI JIYHOO MPOMCXOKICHHUS (pu ux Hanmuuum);

- T) $oHA nons3osanus (apxusa) (pu HaJIM4Hn),
A) ' CIPaBOYHO-TIOUCKOBBIE CPENcTBA. K NOKYMEHTAM H Y4YETHBIE JOKYMEHThbI ApxuBa

LIKOJIBL.
IIL 3apaan ApxuBa mkomn

6. K 3anauam ApxuBa IKOJIbI OTHOCSTCS: ,

6.1. Opranmsanus XPaHCHUs NOKYMEHTOB, COCTAB KOTOPBIX NPERYCMOTDEH IyHKTOM 5
Hacrosuero ITonoxkenns.

6.2. KomriekroBanue ApXHBa WKoJIbI AOKYMEHTaMH, 06pa30BaBUIMMHCA B JIEATEbHOCTH
LIKOJIBL. o

6.3. Yuer ROKyMeHTOB, HAXOHAIIHXCA Ha XPaHEHHHU B APXHBE LIKOJIbL.

) 6.4. I/ICnonbsonaHue'noxyMeH'fOB, HaXONAIMXCA Ha XpaHEHHH B ApXHBE LIKOJIbI.

6.5. TlonroToBka u cBOEBpeMeHHas nepenaya nOKyMeHToB ApxuBHOTo (onna Poccuiickoii
Dezepauun Ha IOCTOSHHOE XPaHEHNUE B TOCYapCTBEHHBIi (MyHHIMNAIBHDIH) apXHUB.
6.6. Meronurueckoe pyKOBOACTBO M KOHTPOD 3a dopmuposannem u opopmiennem nen B

CTPYKTYPHBIX MOZPAa3AENEHUAX OPraHH3aLMU U CBOEBPEMEHHON Nepefaeii ux B ApPXMB LIKOJIbI.

IV. ®ynxuun Apxusa mxoan:

7. ApXHB LIKOJIBI OCYIIECTBIISET crenyoumue QyHKIHK:

7.1. Opranusyer npuem JOKYMEHTOB TIOCTOSHHOIO H Bpémeﬂﬂmx (cBbime 10 ner) cpokos
XPaHEHHS, B TOM uncne mo nntii{bmy cocraBy, o0pa3oBABIIMXCH B AEATENILHOCTH WIKOJIBI, B
COOTBETCTBHH C YTBEPKACHHBIM rPaduKom,

7.2. Bener yuer 1OKyMeHTOB u ¢onnos, Haxonsmuxcs Ha XpaHEHHUH B APXMBE LIKOJIbI.

7.3. IlpencraBnser B roCyapCTBEHHEI (MyHMIMTIANBHDIH) apxuB YYETHBIE CBENEHHS 06

‘
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obbeme .n cocTaBe xpaﬁxmm(ca B apXHBE IIKOJIbI JOKYMEHTOB ApXHBHOTO oHna Poccuiickoii
Denepaunn U APYrUX apXMBHBIX JOKYMEHTOB B COOTBETCTBHHM C MOPSAAKOM rocy,uachBeHHoro
ydera noKyMeHToB ApxuBHOro dorna Poccuiickoii ®denepanuu.

7.4. CucremaTusupyer H pasmellaer JOKYMEHTSI, TNOCTYNAIOUIMEe HA XPAaHEHHE B Apxms
LIKOJTBI, 06PA30BABIIKECS B XO/E OCYILUECTBIECHHS AEATEIBHOCTH LIKOJIBL.

7.5. OcymecTBaser MOATOTOBKY M MPENCTABIISET:

a) Ha PacCMOTPEHHE M COINIACOBAHHE SKCMEPTHOH KOMMCCHM IIKOJbI OMHCH aen
nocmsuhoio xpaﬂeumi, BpEMEHHbIX (cBbime 10 s€T) CPOKOB XpaHEHWs, B TOM HHCJE IO
JIMHOMY COCTaBY, @ TAkKe aKThl O BHUICNEHHH K YHHYTOEHHIO apXMBHbIX AOKYMEHTOB, He
MOJIEXKAIHX xpaueﬂmo,' aKThI 06 y'rpé"i'g AOKYMEHTOB, aKThl O HEHCIIPaBUMBIX MMOBPEKACHHUAX
aPXHMBHBIX IOKyMEHTOB, | |

6) Ha yTBepIKIEHHE SKCTIEPTHO-TIPOBEPOYHOMN KOMUCCHH Q)enepénworo mcyné.pcmeunoro
apXMBa HJIM YNOJHOMOYEHHONO OpraHa MCIOJIHMTENbHON BlacTH cybwnekra Poccmiickoii
®enepaunu B cepe apxupHOro gena (manee — OIIK  apXMBHOTO YYPEXACHHS) OMHCH el
MOCTOSHHOTO XPAaHEHHS, §

B). Ha cornacosanne JIIK #pxnnsoro yqpei&'éﬁn’x MU rocy,uapcfnenuom apxuBa
cybbexra Poccuiickoit denepanmn (Mynnmmanbﬂoro apxupa), B CJy4ae HaJCICHMsA €ro
COOTBETCTBYIOIINMHY NONTHOMOUUSMH, omicn AeN No NHYHOMY COCTaBY,

r) Ha cornacosanne OIIK apxuBHOrO yqpexmenm HWIN TOCYNapCTBEHHOIO apXuBa
cy6bexra Poccuﬁcxou <I>enepaimn (Mynnunnanbnoro apxm;a) B Cllyuae HafeJIeHHs €ro
COOTBETCTBYIOUHMH TOJHOMOYHAMY, aml o6 yTpa'le HOKYMEHTOB, aKThl O HEHCIIPABHMbIX
nonpexcneﬂmx aPXHBHBIX ZIOKYMEHTOB; _

A) Ha YTBEPXKJEHHE AUPEKTOPY LIKONbI OMHCH A€ MNOCTOSHHOTO XPaHEHHUsA, ONMCH
BpeMeHHbIX (CBble 10 JieT) CPOKOB XpaHEHUsI, B TOM YHCIE ONMMCH JEN 10 JMYHOMY COCTaBy,
aKThl O BbIIENICHUH K yﬂuq'rdfxeﬂmo aPXMBHBIX ZIOKYMEHTOB, He MOIIEXAIMX XPAHEHHIO, AKTHI
06 yTpaTe NOKYMEHTOB, aKTHl O HEHCIIPABHMBIX NOBPEXICHUSX AapXHUBHBIX IOKYMEHTOB,
yTBepkaeHHbIe (cornacoBanHbie) K wnu rocynapcﬁ;éﬂnsm apxuBoM cyOnexta Poccuiickoit
@enepauyy  (MyHHUMITANTLHBIM apXHMBOM) B Clyuyae HAfeNeHUs €ro COOTBETCTBYIOIHMH
NIOJIHOMOYHSMH. ' i | _

7.6. Opraamusyer nepenady AOKYMEHTOB Apxrzfaﬂom donna Poccuiickoit ®enepauun Ha
NOCTOSIHHOE XPaHEHHE B rocynapcrneﬂubm (MYHHHMHaJIbem) apXuB.

-7.7. Opranusyer u nponozm'r axcnep'msy LEHHOCTH nokymemon BpeMeHHbIX (CBbIIIEe 10
JIET) CPOKOB XpAHEHHH, Haxommnxcx Ha XpaHEHMH B ApXMBE IIKONBI B LENAX OTOOpa
ZIOKyMEHTOB I BKIIOYEHHS B COCTAB ApxusHoro ¢onna Poccuiickoii Qenepaunn a TaioKe

BbIABJIICHUSI AOKYMEHTOB, HE NMOAJICXKALINX nanbueumemy xpaHeHmo.
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7.8. IIpoBoaHT MEpONPHATHA MO 00ECTIEYEHHIO COXPAHHOCTH JOKYMEHTOB, HAXONALIMXCS
Ha XpaHEeHHH B ApXMBE HIKOJBI.

7.9. Opranusyer uHPOpMHPOBaHHE PYKOBOACTBA H PaGOTHHKOB bpral-iﬁsannn 0 COCTaBe U
COZIEPXKaHHH OKYMEHTOB Apxmsa LIKOJIBI.

7.10. Hudopmupyer nomonaTeneu no BonpocaM MECTOHaXOXACHHSA aPXUBHBIX
HOKYMEHTOB.

7.11.. Oprasusyer BIAa4y AOKYMEHTOB H Jie A pabOThl B YHTAILHOM (IIPOCMOTPOBOM)
3aJie WM BO BpEMEHHOE MOJIL30BAHME. . |

7.12. Hcnonnser 3an§ocu MOJb30BaTENeH, BBHIOACT apXUBHbIE KOIHUH AOKYMEHTOB,
apXHUBHbIE BHIMCKH M ApXHBHBIEC CIIPABKH.

7.13. Beper y4er UCMONB30BaHMsA NOKYMEHTOB APXHBa LIKOJIBL.

7.14. Co3paer @mnomoaaﬁna ApXHBa IKOJIbI H OPraHN3yeT €ro HCIOIL30BaHME.

17.15. Oéyinec'i'nme'r 'BeNIEHHE CIPAaBOYHO-TIOHCKOBBIX CPEACTB K JIOKyMEHTaM ApXHuBa

LIKOJBL. S

7.16. ancrnye'r B paspaﬁ‘(mce ﬂoxymemon IIKOJIBI M0 BOTMpPOCaM apXHBHOIO nena u
IEIONPOU3BOACTBA. ' |

7.17. Oxa3biBaeT METOAMYECKYIO TTIOMOILHb!

a) caryx6e JEeNONpON3BONCTBA LIKOJbI B COCTABJIEHHH HOMEHKIATYpHI JieJl, (POPMHUPOBaHHH

-1 oopmieHnu ner,

6) CTPYKTYpHBIM TOApA3NENEHHsM M PaGOTHMKAM WIKOMNBI B MOATOTOBKE AOKYMEHTOB K

nepenade B APXMB IIKOJIBL

V. Ilpasa Apxuba mKobI

8. APXHB INKOJIEI HMEET TPABo: -

a) NPeNICTABMATH AMPEKTOPY IIKOJIbI MPEJIOKEHHS TIO conepmeﬂcrnonannm Opranu3aLyH
XpaHeHu, Komnnexcronaﬂm, yqérk " uchomonannx apxmal-mx noxymeﬂ'roa B ApXMBe LIKOJIbI;

6) 3anpalmBaTh B crpyxcrypuﬁx nolnpasneneﬂmx IIKOJBI cne,uemm, HeoOXomuMmble Ans
paboThi ApXKBa LIKOJBI;

B) naBaTh PEKOMEHIALMH CTPYKTYPHBIM TOJipasHeNeHusM OPraHM3ALMK TO BOTIPOCAM,
OTHOCALIMMCS K KOMIIETEHLIMH APXHBA IIKOJIEI,

r) MHGOPMHPOBATL CTPYKTYPHBIE MOAPASAENEHMH IIKONBLI O HEOOXOAMMOCTH mepenayy
noxyMémos B ApPXHB LIKOJIbl B COOTBETCTBHH C YTBEPXIEHHBIM rpadukom;

I) MPUHNMATH yYacTHe B 3acefaHuAX LleHTpambHON 3KCNEepTHO-NPOBEPOYHOH KOMHCCHH

npu PepepanbHOM apxuBHOM areHTcTBe, JIIK apXHBHOIO yupexaeHHs.



